
	Meeting Name
	Process Review Committee Teleconference

	Location:
	1-800-393-0640, passcode 986749

	Meeting Date and Time: 
	October 23, 2008 11 AM ET

	Next Meeting Scheduled:
	December 4, 2008 11 AM ET


	Agenda


· Review of the Technical Committee Operating Guideline
· Status of Policies and Procedures Manual 
· Status of Handbook
	Decisions and Actions


· The Chair and the staff facilitators would review the Policies and Procedures manual and propose a revision to the committee prior the December 4th teleconference.

· Michelle was requested to verify with the IRT as to the status of allowing comments to be collected on HITSP Interoperability Specifications throughout the year as a process change.
	General Notes


· The committee reviewed the proposed “Technical Committee Operating Guidelines.  The review was positive with one clarification requested:
· Section 1.4.3 “Technical Committee members must attend or participate in two of the last four regularly scheduled meetings (face to face or teleconference) to be eligible to vote. “
· Clarify if this is to mean the Technical Committee meetings or the weekly Technical Committee conference call?

· Once this clarification is added to the guidelines, the Process Review Committee approves the Guidelines.

· The committee agreed with the Chair that the “Handbook” is duplicative of other efforts such as the HITSP 101 PowerPoint presentation and will not update or maintain this document.

· Diana noted that she had already had done some work on gathering the HITSP policy documents into one place and she will provide that information to the Chair and facilitators call on November 10th.

· The committee agreed that the “HITSP Policies and Procedures” document contains duplicative information contained in other policy documents.  It was agreed that the Chair and the staff facilitators would review the document and propose a revision to the committee prior to its next call.
· The committee was requested by Steve Hufnagel if they would support allowing comments to be collected on HITSP Interoperability Specifications throughout the year as a process change.  It was debated whether if this process change was already approved by the TC co-chairs and the Internal Review Team (IRT).  As an action item, Michelle was requested to verify with the IRT as to the status of this request.
	Participants 


	First Name
	Last Name
	Organization
	Email
	Technical Committee Affiliation
	Present

	Lynne
	Gilbertson
	NCPDP
	lgilbertson@ncpdp.org
	Chair
	X

	Pamela
	Dyckhoff
	Availity, LLC
	pamela.dyckhoff@availity.com
	Member
	

	Dan
	Smith
	ASTM International
	dsmith@astm.org
	Member
	

	Gary
	Dickinson
	Centrify Health
	gary.dickinson@ehr-standards.com
	Member
	X

	Charles
	Parisot
	General Electric Co
	charles.parisot@med.ge.com
	Member
	

	Pat
	Wise
	HIMSS
	pwise@himss.org
	Member
	

	Eileen
	Koski
	Quest Diagnostics Inc
	eileen.x.koski@questdiagnostics.com
	Member
	

	Jenn
	Gauthier
	Siemens Medical Systems Inc.
	jenn.gauthier@siemens.com
	Member
	

	Ken
	Hutcheson
	X12
	ken@hutchesonconsulting.com
	Member
	

	Kittye
	Krempin
	NCPDP
	kkrempin@ncpdp.org
	Member
	

	Brett 
	Trusko
	Mayo Clinic
	Brett.trusko@mayo.edu
	Member
	

	Gene
	Ginther
	Stellar Corporation
	Ginther@stellarsystems.com
	HITSP Staff
	X

	Michelle
	Deane
	ANSI
	mmaasdeane@ansi.org
	ANSI Secretariat
	X

	Alison
	Ziegler
	ANSI
	aziegler@ANSI.ORG
	ANSI Secretariat
	X

	Brett
	MacDowell
	Liberty Alliance
	
	Member
	

	Diana
	Quaynor
	GSI
	dquaynor@gsihealth.com
	HITSP Staff
	X

	Deborah
	Lafky
	ONC
	
	Member
	X

	Steve 
	Ford
	Colorado Hospital Association
	
	Member
	X

	Abraham
	 Gilbert
	Adian Inc.
	
	Member
	X
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