July 2, 2008

HITSP ECO Work Group 3

Minutes

Attending:  Liz Austin, Gussie Bouldin, Joyce Hunter, Joyce Lofstrom, Stanley Nachimson, Robin Raiford and Lori Wood 

Calendar:  Gussie reported that she is compiling a calendar of events for our work group to review before sending on to the ECO Committee for its review.  She indicated that many of the events have advance deadlines, usually a call-for-papers deadline.  She will include the deadline information in her compilation so that we know what is required to participate in these events, as a speaker.  Our work group will review the calendar and provide our recommendations for which meetings HITSP can be/should be a part of.  

Stanley said that the WEDI meeting occurs in November 2008 and HITSP could submit something in the next by mid-July for consideration to speak at that event.

FAQs:  Lesley Berkeyheiser submitted a first draft of FAQs to Joyce Lofstrom and Stanley; Stanley will be working with Lesley on this project for the work group.  The group discussed next steps in reviewing the questions and submitting to the HITSP ECO Committee.  Joyce L will send the questions to the work group for review.

Newsletter:  The one-page newsletter Robin designed as a follow-up to the webinars has not been provided to the HITSP ECO Committee for review. We discussed how this newsletter would be sent noting that an attachment would not be the desired format since many emails with attachments are blocked.  Stacy at ANSI has indicated that ANSI cannot take additional Web activities to have the newsletter posted so that a link, instead of the newsletter as an attachment, can be sent.  

Questionnaire for Speakers’ Bureau:  Joyce Hunter indicated that she had heard only from one person regarding her request for additional questions to include in her survey for the HITSP Speakers’ Bureau.  She will put together the first draft of the survey for review using the input she received and her own thoughts on the survey design.
ACTION ITEMS FOR WORK GROUP REVIEW:

1. Calendar:  Gussie will send the calendar items she has put together to Joyce Lofstrom.  Joyce will compile with Gussie and then, send to the work group for review.  Additional direction will be included in the email with the calendar items.

Deadline:  Gussie and Joyce will have the first draft of the calendar sent to all members by Wednesday, July 9.  
2. FAQs:  Joyce will compile the FAQs submitted by Lesley and include the additional section on practical questions that Stanley recommended. Members of the work group should review and submit additional questions that they feel should be added.  The final list of questions will be submitted to the HITSP ECO Committee for consideration.  Once the questions are approved, our work group will begin working on the answers.

Deadline:  Joyce L. will compile the questions provided by Lesley and Stanley and send to all members for review and input by Monday, July 7.

3. Newsletter:  Joyce L. and Robin will submit the first draft of the one-page webinar follow-up newsletter to the HITSP ECO Committee for review and discussion.  The work group will follow the recommendation of the full committee and report back to the work group on the next call.

Deadline:  Joyce L. and Robin will review the first draft of the newsletter and send to the HITSP ECO Committee by Monday, July 7. 

4. Questionnaire:  Joyce Hunter will compile her survey on the Speakers’ Bureau (questions to ask potential speakers who want to be part of the HITSP Speakers’ Bureau) and send to the group for review and comment. 

Deadline:  Joyce Hunter will send the first draft of the questionnaire to the work group for review by Wednesday, July 9
5. Collaboration tool:  Stanley reported on a collaboration tool that he is investigating for HITSP.  The company name is Live Loop Technologies.  Members of the work group can look at the company’s web site to see how this tool works.  Stanley is setting up a demo on July 16 or July 18; he will provide more information to the HITSP ECO Committee, which he apprised of this tool on the July 1 call.  Interested members of the work group can be part of the demo; look for more information from Stanley.

The action items listed above will demand input via email from work group members.  Each email will include specific guidelines for input.  The goal is to have these items sent to and reviewed by members by the next call.   
Our next call will be Wednesday, July 16 at 10 a.m. CDT.  The call-in number is 
800-446-1162; access code is 751900.

Thanks for your work and participation!  

Submitted by,

Joyce Lofstrom - Co-Chair - HITSP ECO Work Group 3

