Meeting notes for ECO WG 2 on May 8, 2008.

· First gathering of ECO Workgroup 2 – internal communications. 
Attendance:

· 
Frank Din, Dave Starr 
Discussion:

1. Organize 
2. Review of “Internal communications document” 
3. Other HITSP duties 
4. Regular meeting time and date 
5. More participants 
Action:

1. Members will review the internal review document individually.  Add or annotate content as needed, turn on MS Word Track Changes function.  Submit markup to Frank Din for consolidation into a single document for team review. 
a. Identify existing tools 
b. Identify missing tools 
c. Review and comment on “issues” in the document 
2. Consider a designated person to act as the point of contact for all committee – ECO committee communications. 
3. Regular call is Thursdays, 2:00 PM EST (11:00 AM PDT).  – contact ANSI support for teleconference / web meeting availability 
4. Ask for additional volunteers. 
Next steps:

1. Review and decide on all annotations in the “internal communications document”.  Complete the scope of WG 2’s tasks. 
2. Discuss plan on discovering gaps as perceived by the other committees 

3. Continue outreach for additional volunteers 
