2006 ANSI PROCEDURAL COMPLIANCE FORM
ANSI Accredited Standards Developers

Review & Action Required by March 15, 2006
Date:
January 31, 2006
To:

ANSI Accredited Standards Developers

From:
Anne Caldas (acaldas@ansi.org)



Director, Procedures & Standards Administration (psa@ansi.org) 

SUBJECT:
AMERICAN NATIONAL STANDARDS PROCESS COMPLIANCE ISSUES
Thank you for your continuing commitment to the American National Standards (ANS) process.  By seeking and maintaining your ANSI-accredited status as a developer of American National Standards (ANS), you have chosen to publicly commit to an open, equitable and accessible consensus process that ensures due process, benefits the public interest and is subject to ANSI’s neutral third-party oversight.
The purpose of this communication is to notify you of the promulgation of a revised 2006 edition of the ANSI Essential Requirements:  Due process requirements for American National Standards and of the 2006 ANSI Procedural Compliance Form.  
COMPLIANCE REQUIREMENT
The ANSI Executive Standards Council (ExSC), which is the accrediting body for American National Standards developers, considers the annual compliance form and review process to be an important oversight mechanism.  To maintain compliance with the conditions upon which ANSI accreditation was granted, your organization is required to review the revisions listed in Attachment B:  Summary List of 2006 Procedural Changes of this document and determine whether or not revisions to your ANSI-accredited procedures are necessary.  You are also required to return Attachment A:  2006 ANSI PROCEDURAL COMPLIANCE FORM in a timely manner, no later than March 15, 2006, unless you request and are granted an extension of this deadline. 
Failure to submit this (and previous) compliance forms will, at a minimum, be reflected negatively in your organization’s ANSI Audit and may also result in a decision by the ANSI ExSC to:  1) place a moratorium on the processing of your organization’s PINS, BSR-8s and BSR-9s pending submission of the Compliance Form; 2) require a special audit; or 3) otherwise undertake a review of your organization’s accredited status.

NOTICE TO STANDARDS DEVELOPERS WHO WERE ACCREDITED BY THE ANSI EXSC UNDER THE MODEL CANVASS OR COMMITTEE PROCEDURES, WHICH ARE NO LONGER MAINTAINED BY ANSI

Standards developers who were accredited by the ExSC to use ANSI’s previously maintained model committee and/or model canvass procedures are reminded that as of the issuance of the  2003 edition of the ANSI Essential Requirements you are required to review the revisions that are contained in each new edition of the ANSI Essential Requirements (as compared to the text of previous editions) and incorporate, as appropriate, text to reflect those revisions in your procedures.  This means that you should no longer be utilizing the 2002 edition (the last edition issued) of the model canvass or committee procedures as your ANSI-Accredited procedures.  You may use the text of the model procedures as the basis for your current procedures; however, the implementation of the ANSI Essential Requirements and subsequent revisions to it require that every ANSI-accredited standards developer maintain a set of compliant procedures.  If you have not already made and/or submitted appropriate revisions, please do so immediately and indicate the expected submittal date to ANSI on the 2006 ANSI Procedural Compliance Form.
Availability of Documents that Relate to the American National Standards Process
New and current editions of the documents listed below, as well as a copy of the 2006 ANSI Procedural Compliance Form (Word format), are available on ANSI Online (www.ansi.org) in the  Public Document Library under “Procedures, Guides and Forms”:
· ANSI Appeals Board Operating Procedures (2003 edition)
· ANSI Auditing Policy and Procedures (2005 edition)
· ANSI Essential Requirements:  Due process requirements for American National Standards (ANSI Essential Requirements 2006 edition) 

· ANSI Procedures for the Adoption of ISO and IEC Standards as American National Standards (2006 edition, contains editorial updates only)

· Operating Procedures of the ANSI Board of Standards Review (2005 edition)
· Operating Procedures of the ANSI Executive Standards Council (2006 edition, contains editorial updates only)
· Procedures for the Registration of Technical Reports with ANSI (2006 edition, contains editorial updates only)

PINS, BSR-8 and BSR-9 FORMS AND SUBMITTALS

Current editions of the PINS, BSR-8 and BSR-9 forms, which are the forms used to transmit data to ANSI, are available on ANSI Online (www.ansi.org) via the Library (Public Documents).  We encourage you, however, to take advantage of the ANSI Online PINS and BSR-8 submittal option, available at the following URL:
http://12.15.192.27/ 

Use of the online option provides the submitter with an electronic version of the data submitted, which can be retained as evidence of compliance with ANSI’s procedural requirements.  Note that in order for data to be transmitted to ANSI under this option, you must select both the “ADD REQUEST” and “SUBMIT ALL” option at the conclusion of the submittal entry.  Your data will then be transmitted to ANSI and a screen should appear with the following notice:  “YOUR REQUEST HAS BEEN SUBMITTED SUCCESSFULLY.”
ANSI AUDIT REQUIREMENT
Every ANSI-Accredited Standards Developer is subject to a procedural audit on a routine cycle, typically 5 years. The Audit Director will contact your organization directly and in advance  to schedule an audit; however, please note that newly accredited standards developers are subject to an initial audit upon approval of their first standard as an American National Standard. For additional details with regard to the audit requirement, please review the ANSI Auditing Policy and Procedures (2005 edition).  We also encourage you to review the recently issued “ANSI Audit Guidance and Checklist for Electronic Records”, which is posted in the ANSI Public Document Library.
FEEDBACK

Our goal, as ANSI staff, is to continue to provide services that facilitate, expedite and support compliance with the requirements of the American National Standards (ANS) process.  Please E-mail us at psa@ansi.org if you have any questions, ideas, recommendations or are experiencing any difficulties related to our services.  Your feedback is important to ANSI management and to the decision-making bodies that we support: the ANSI Executive Standards Council (ExSC), the ANSI Board of Standards Review (BSR) and the ANSI Appeals Board.

As we are sending this communication to all ANSI-accredited standards developers simultaneously, we ask that you submit any related questions that you may have via E-mail to psa@ansi.org.  We will respond to all inquiries as soon as possible.

Again, thank you for your support of the American National Standards process.  

Attachments:

A:  2006 ANSI Procedural Compliance Form

B:  Summary List of 2006 Procedural Changes

C:  PSA Department Staff List

Attachment A

DUE ON OR BEFORE MARCH 15, 2006
2006 ANSI PROCEDURAL COMPLIANCE FORM:  RETURN OF THIS FORM IS A REQUIREMENT OF MAINTAINING ANSI ACCREDITATION AS A DEVELOPER OF AMERICAN NATIONAL STANDARDS

RETURN TO:
PSA@ansi.org 

Fax:  212-840-2298

PSA Department

25 W. 43rd Street, 4th Floor

New York, NY  10036

STATEMENT OF COMPLIANCE
Please indicate your compliance with the 2006 edition of the ANSI Essential Requirements:  Due process requirements for American National Standards (ANSI Essential Requirements) by checking one of the following:


We have carefully reviewed the ANSI Essential Requirements, and have determined that our current operating procedures are in conformance.  We do not, in any way, have to revise our procedures to be in compliance with the new edition of the ANSI Essential Requirements.


We have carefully reviewed the ANSI Essential Requirements and have determined that our current operating procedures will need to be revised in order to be in conformance.  This revision will begin immediately and our revised procedures will be submitted to ANSI no later than March 15, 2007 for review and approval unless a request for a different submittal schedule is provided with this form. 

PINS REQUIREMENT
Please note that the coordination requirements associated with the PINS process (as contained in clause 2.4 of the ANSI Essential Requirements) have been enhanced during the last several years.  Compliance with these requirements is mandatory. Please check the option below that reflects your organization’s mechanism for recognizing these requirements:

_____
Our procedures adopt in full the language specified in the ANSI Essential Requirements.

_____
Our procedures reflect the PINS requirements as contained in the ANSI Essential Requirements.

_____
Our procedures do not specifically reflect the PINS requirements, but we agree to comply with the existing requirements.

COMMERCIAL TERMS AND CONDITIONS
Please indicate the mechanism by which your organization’s procedures comply with clause 3.2 Commercial terms and conditions of the ANSI Essential Requirements: 
____
Our procedures include clause 3.2 Commercial terms and conditions as contained in the ANSI Essential Requirements (2006 edition).
_____
Our procedures do not specifically include clause 3.2 Commercial terms and conditions but we agree to comply with the existing requirements (2006 edition).

DRAFT STANDARDS FOR TRIAL USE; TECHNICAL REPORTS
Please note that if you wish to utilize one or both of the following options, procedures that address the option must be submitted for review and approval by the ANSI Executive Standards Council (ExSC):

· Draft Standards for Trial Use

· Technical Reports for Registration with ANSI

NATIONAL ADOPTION OF IDENTICAL ISO OR IEC STANDARD AS AN ANS – EXPEDITED PROCEDURES
If you wish to utilize the expedited procedures contained in the ANSI Procedures for the National Adoption of ISO and IEC Standards as American National Standards, your ANSI-accredited procedures are required to include a provision or notification to this effect.  Absent such a provision, the expedited procedures may not be implemented.
Returned by:

Accredited Standards Developer:

Signature and Printed Name:

Or Name and E-mail address:

Date:

Please confirm your organization’s contact for ANSI-accreditation issues:

Name and Title:
Organization:

E-mail Address:

Mailing Address:

Telephone Number:

Fax Number:

URL:  

Attachment B

Summary List of 2006 Procedural Changes

Please note that all substantive procedural changes have undergone public review via ANSI’s Standards Action.  

ANSI Essential Requirements:  Due process requirements for American National Standards

Overview of key substantive revisions as compared to the text of the 2005 edition 

	Clause
	Title
	Summary



	2.5
	Consideration of views and objections

	Clarification of recirculation requirements.


	3.2
	Commercial terms and conditions
	Clarification of what is allowable under the commercial terms and conditions provision of the ANSI Essential Requirements.



ANSI Appeals Board Operating Procedures 

· No substantive changes.
ANSI Auditing Policy and Procedures

· No substantive changes.

ANSI Procedures for the Adoption of ISO and IEC Standards as American National Standards 

· Editorial update of referenced documents.  
Operating Procedures of the ANSI Board of Standards Review (BSR)

· No substantive changes.
Operating Procedures of the ANSI Executive Standards Council (ExSC)

· Editorial update.
Procedures for the Registration of Technical Reports with ANSI

· Editorial update of referenced documents.
Attachment C:  PSA Department Staff List 

Departmental E-mail:  psa@ansi.org

Charlene Banks

ANS Coordinator 

BSR-9s, Approval Notices, Public Review Comments, ANS Tracking
cbanks@ansi.org
212-642-4978

Heather Benko

Standards Administrator

BSR-9s, Approvals, BSR Contact, Extensions, Nanotechnology Standardization Activities
Recording Secretary of the ANSI BSR

hbenko@ansi.org
212-642-4912

Anne Caldas

Director, PSA Department

Secretary to the ANSI ExSC, ANSI BSR and ANSI Appeals Board, Nanotechnology Standardization Activities
acaldas@ansi.org
212-642-4914

Jay Moskowitz

Director, Standards Developer Audit Program

Contact for the Audit Program and ANSI Audited Designator Program, Procedural Issues
jmoskowi@ansi.org
212-642-8925

Jim Thompson

Manager, Standards Developer & U.S. ISO TAG Accreditation Programs

ExSC Contact, ANS Accreditation Issues, ISO TAG Accreditation Issues, Procedural Issues
Recording Secretary of the ANSI ExSC

jthompso@ansi.org
212-642-4913

Mary Weldon

Data Administrator

PINS, BSR-8s, Overage Standards, ANS Data and Tracking, ANS Online Forms
mweldon@ansi.org
212-642-4908
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